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Overview 
 

 

The Summer Internship at Your Company Flight Department will provide an exciting and 

rewarding work and learning experience in corporate aviation operations. The Intern will gain 

unique insight into the demands and tasks of each job description, as well as important internal 

and external departmental interactions that make up the team.   

 

The Intern will have the opportunity to connect classroom theory with current industry 

challenges, and have exposure to the latest aviation technology and trends as applied to the daily 

work environment.   Opportunities to converse and interact with a large pool of talented 

experienced department members will give a deeper insight to the overall operation, as well as 

provide a valuable pool of resources to assist in completion of assigned projects, and to use as 

future references.   

 

Self-motivation and a desire to learn outside of the supervisor assigned tasks will add additional 

value to the Summer Intern experience.   The Summer Intern program will provide an excellent 

opportunity to observe and become a part of a dynamic, efficient corporate flight operation.  

Access to some of the most advanced aviation technology, equipment, and operating experience 

will enhance the foundation of knowledge that will serve well as the Intern’s aviation career 

progresses.  We look forward to your success, and sharing this opportunity with you. 
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 Intern Job Description 
 

     

 

OVERVIEW: 
This Summer Intern position is designed to provide an environment that allows a student 

an opportunity to gain operational experience with respect to business aircraft. The Intern 

will rotate through the various job descriptions within the Flight Department to ensure a 

well-rounded exposure to all aspects of the department. When applicable, the Flight 

Department will provide appropriate documentation to satisfy university credit 

requirements for participating in the Intern program. 

 

RESPONSIBILITIES: 
The student is responsible for gaining a first hand knowledge of business aircraft 

operations through the “hands on” observation (excluding flight deck duties) of all facets 

of our company’s Flight Department. The intern can expect to gain exposure and 

operational understanding in the following department areas: 

 

 Flight Operations 

o On- demand operations 

o Shuttle operations 

 Domestic and International flight operations 

 Aircraft Maintenance 

 Aircraft Servicing 

 Customer Service 

 Flight Attendant Operations 

 Aircraft Scheduling 

 Crew Scheduling 

 Flight Planning 

 

 

QUALIFICATIONS: 
 At least a Junior standing, currently enrolled in an accredited university with a 3.0 

GPA or higher 

 Flight experience (FAA Instrument Rating or higher) a plus 

 Proficient Microsoft Office (Excel, Word) and overall computer skills 

 Positive attitude and self-motivated work skills 

 Excellent written and verbal communication skills  

 Able to provide own housing and transportation during employment 

 No restrictions on passing airport background check for SIDA access badge 

  

 


